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Topics

Paper Test Proctor Responsibilities and Duties

Intake Screening Overview & Appraisals

Progress Tests (Pre- and Post)

Steps for Testing Day

Test Results and Reports

Case Studies for ESL and ABE

Wrap Up! What’s Next? Training Completion
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Paper Test
Proctor Responsibilities

➤ Maintaining test security 
& student confidentiality at 
all times

➤ Ensuring appropriate 
physical conditions & 
accommodations for testing

➤ Making sure CASAS test 
booklets are managed 
appropriately

➤ Following appropriate 
test administration 
procedures

➤ Monitoring students & 
assisting with emergencies 
during testing

➤ Understanding the policy 
on cheating
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Paper Test Proctor Duties
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➤ Preparing the testing environment

➤ Greeting test-takers and setting positive 
expectations

➤ Administering paper tests according to the 
CASAS Test Administration Manual (TAM)

◦ Environment

◦ Appropriate test selection

◦ Test timing

◦ Accommodations

➤ Remaining in the testing lab with test-takers 
throughout the testing session

➤ Observing and monitoring testing progress

➤ Completing follow-up duties after testing

◦ Collecting & securing materials

◦ Scoring tests

◦ Providing results & reports 



Sample Test Items

Use CASAS sample test 
items to:

• familiarize students with 
CASAS items

• give students practice in 
taking a CASAS test

• make future testing go 
more smoothly

• help reduce student test-
taking anxiety
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https://www.casas.org/product-overviews/curriculum-management-
instruction/sample-test-items



Intake Screening Overview
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https://www.casas.org/training-and-support/testing-guidelines/intake-process

➢ First step - Initial Screening
• observe speaking ability during registration
• observe writing ability completing 

registration form
• consider the number of years of formal 

schooling
• consider other factors affecting class 

placement
• helps identify those students who do not 

need to undergo the other, more formal 
steps of the intake process

➢ Intake Screening may or may not be completed 
by the paper test proctor but is an important 
part of the assessment process.



Appraisals
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An Appraisal score will help to...
➤ get a preliminary assessment of a learner’s skill level.
➤ place a student into an appropriate instructional 
program.
➤ place a student at a level within the program.
➤ identify the appropriate pretest to administer.

Students need to know the purpose of taking an Appraisal.

• test items get progressively more challenging quickly
• students do not need to answer all questions
• students should skip instead of guessing
• students can stop when the test becomes too difficult

Important! Appraisals may not be used for reporting and 
measuring learning gains.



Progress Tests (Pre- and Post)
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CASAS tests measure progress on a 
standardized scale.

Going from Level A to D
• Level A (beginning), B, C, and D (advanced).
• Test items get more difficult.
• Questions use more advanced language.
• Reading passages are longer.
• Two alternate forms at each level and have the same 

level of difficulty  (e.g., Reading GOALS Forms 903 and 
904 are both at Level B)

~An average gain is 3 - 5 points on the CASAS scale for 
students receiving 70 – 100 hours of instruction.



Activity 1
Purpose and Type of Assessments

Match each description to a letter below.
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1. A test to determine placement or level.

2. A test to determine a learner’s instructional needs.

3. A time for ongoing informal assessment.

4. A test to determine progress.

5. A chart to correlate scale scores, levels, and descriptions.

6.     A chart to help determine what test to give based on a scale 

score.

7.    An important part of the intake process that helps determine if 
a student should undergo more formal intake screening and 
assessment.

A. Next Assigned Test Chart
B. Initial Screening
C. CASAS pretest
D. Instruction
E. Skill Level Descriptors
F. CASAS progress/post-test
G. CASAS appraisal
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Activity 2
Case Study for ESL–Ching Lin

The purpose of this case study activity is to review the 
CASAS assessment process. 

You will:

• Follow a student from program entry and appraisal 
testing.

• Identify appropriate pre- and post-tests. 

• View test results reports.

• Evaluate test results. 

•Make decisions about level placement.
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Form 80 Appraisal - ESL

Find and circle the 
following:

• Student’s Name

• Student’s ID number

• Test Date

• Native Language

3/05/2012
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Form 80 Appraisal - ESL
Score Conversion Chart

Listening Reading

1. Ching Lin’s listening raw score was 8. Find and circle the scale score. 

2. Ching Lin’s reading raw score was 11. Find and circle the scale score. 
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Skill Level Descriptors for ESL

Find the CASAS skill levels for Ching Lin using her scale scores. 

Listening Reading
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Form 80 Appraisal
Next Assigned Test (NAT) Charts

READING LISTENING

Form 80R Form 80L

Score Next Assigned Test Score Next Assigned Test

171*

Level A

081R

171*

Level A

981L

180* 179*

185* 184*

189 188

193 191

196

Level AX

081RX

193

199 196

201 198

204 200

Level B

983L

207

Level B

083R

202

209 204

212 206

214 208

216 210

219 212

222

Level C**

085R

or 185R

214

224 216

Level C

985L

227 218

230 220

234 223

237

Level D

187R

225

240 229

242 233

244 235

246 237

239

Look at the NAT Reading Chart.

1. What level pretest should Ching Lin take? ______________________

2. What is the Life and Work Test form number for that level? ________
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Ching Lin’s Pretest

1. What form number did Ching Lin take as a reading pretest?

2. What was Ching Lin’s pretest reading raw score?
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Form 83R
Score Conversion Chart

Life & Work Series
Form 83R
Level B - Reading
(For ESL)

Ching Lin’s pretest raw score is 13.

1. What is the corresponding 
scale score for Ching Lin’s 
pretest?

__________________________
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Life & Work Reading
Next Assigned Test (NAT) Charts

1.  Use Ching Lin’s pretest scores (previous page) to find the Next Assigned Test.

Raw Score__________ Scale Score__________

2.  Refer to the NAT Test Form charts (below). What is the appropriate NAT 

progress/post-test form number for Ching Lin? __________

FORM 83R FORM 84R
Raw

Score

Scale

Score
NAT

Raw

Score

Scale

Score
NAT

1 
Level A

Form 81R

1 
Level A

Form 82R
2  2 

3  3 

4 186

Level AX

Form 81RX

4 186

Level AX

Form 82RX

5 189 5 189

6 191 6 191

7 194 7 193

8 195 8 195

9 197 9 197

10 199

Level B

Form 84R

10 199

Level B

Form 83R

11 200 11 200

12 202 12 202

13 203 13 203

14 205 14 205

15 206 15 206

16 208 16 208

17 209 17 209

18 210 18 210

19 212 19 212

20 213 20 213

21 215 21 215

22 216 22 216

23 218 23 218

24 220

Level C**

Form 85R

or 185R

24 220

Level C**

Form 85R

or 185R

25 222 25 222

26 224 26 224

27 226 27 226

28 229 28 229

29 230 29 230

30 231 30 231

31 232 31 232

32 234 32 234

 Below accurate range. Retest at a lower level.
Conservative estimate. Retesting is recommended.
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Ching Lin’s Progress/Post-test

Find the following information for Ching Lin’s reading post-test.
Form 
Number

Hours of 
Instruction

Raw 
Score
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Form 84R
Score Conversion Chart

Life & Work Series
Form 84 R
Level B - Reading
(For ESL)

1. What is the corresponding 
scale score for Ching Lin’s 
pretest?

__________________________

Ching Lin’s progress/post-test 
raw score is 17.
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CASAS
Skill Level Descriptors for ESL/ELL
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ESL/ELL Level Placement

Use the Skill Level Descriptor for ESL/ELL to answer the 
questions below.

Ching Lin scored a 203 in reading on the pretest and 
209 on the progress/post-test.

1. Calculate Ching Lin’s learning gains between pre- and post-

tests.

Post-test Scale 

Score
−

Pretest Scale 

Score
=

Learning 

Gains

− =

2. In which reading level should Ching Lin be placed next 

semester?

3. What might influence your decision on placement?



Program Year 2023-2024 © 2023 CASAS - COMPREHENSIVE ADULT STUDENT ASSESSMENT SYSTEM 22

Activity 3
Case Study for ABE–Damien Young

The purpose of this case study activity is to review the 
CASAS assessment process. 

You will:

• Follow an ABE student from program entry and appraisal 
testing.

• Identify appropriate pre- and post-tests. 

• View test results reports.

• Evaluate test results. 

• Make decisions about level placement.
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Form 900 Appraisal - GOALS

Find and circle the 
following:

• Student’s Name

• Student’s ID number

• Test Date

• Native Language



Program Year 2023-2024 © 2023 CASAS - COMPREHENSIVE ADULT STUDENT ASSESSMENT SYSTEM 24

Form 900 Appraisal
Score Conversion Charts

1. Damien’s math appraisal raw score 

was 8. Find and circle the scale score. 

2. Damien’s reading appraisal raw score 

was 17. Find and circle the scale score.
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CASAS 
Skill Level Descriptors for ABE

Find the CASAS skill levels for Damien using the scale scores.

Math Reading
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GOALS Form 900 Appraisal
Next Assigned Test (NAT) Chart

Find Damien’s Next Assigned Test 

based on the Reading Appraisal score.

1. What level pretest should Damien take? 

________________________________

2. What is the Reading GOALS form number 

Damien will take for the pretest?_______
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Damien’s Pretest
GOALS Form 905R

1. What form number did Damien take as a
reading pretest?

2. What was Damien’s pretest reading raw score?
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GOALS Form 905R
Score Conversion Chart & NAT

Damien’s Reading 
Pretest raw score is 23.

1. What is the 
corresponding scale 
score for Damien’s 
pretest? 
______________

2. What is the NRS 
Level? 
______________

3. What is the 
appropriate Next 
Assigned Test (NAT) 
form number for 
Damien’s progress/ 
post-test?

______________

Student Raw 

Score

Student Scale 

Score

NRS 

EFL

Next Assigned 

Test

1 *

Level B

Form 903R or 

904R

2 *

3 *

4 *

5 *

6 *

7 *

8 *

9 *

10 *

11 210

2
Level C

Form 906R

12 211

13 213

14 214

15 215

16 216

17 217

3
Level C

Form 906R

18 219

19 220

20 221

21 222

22 223

23 224

24 225

25 227

26 228

4

Level D

Form 907R or 

908R

27 229

28 230

29 232

30 233

31 235

32 236

33 237

34 238⧫

35 238⧫

36 238⧫

37 238⧫

38 238⧫

39 238⧫

40 238⧫
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Damien Young’s
Progress/Post-test
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Form 906R
Score Conversion & NAT Chart

 Conservative estimate. 
Retesting at a higher level 
is recommended if 
progress testing.

* Below accurate range. 
Retest at a lower level.

Reading GOALS 
Series
Form 906R
Level C
(For ABE)

Damien Young’s 
progress/post-test 
raw score is 29.

1. What is the 

corresponding scale 
score for Damien 
Young’s 
progress/post-test?

_____________

2. Discuss with a 
partner what you 
would do if 
Damien’s raw score 
was 34 on a final 
post-test.
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CASAS
Skill Level Descriptors for ABE
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ABE Level Placement

Use the Skill Level Descriptors for ABE to answer the 
questions below.

Damien Young scored a 224 in reading on the 
pretest and 232 on the progress/post-test.

1. Calculate Damien Young’s learning gains between pre- and 

post-tests.

Post-test Scale 

Score
−

Pretest Scale 

Score
=

Learning 

Gains

− =

2. In which reading level should Damien be placed next 

semester?

3. What might influence your decision on placement?
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Answer Key

Page Answers

9 Activity 1 – 1.G, 2.C, 3.D, 4.F, 5.E, 6.A, 7.B

12 1. Listening Scale Score 198, 2. Reading Scale Score 209

13 Listening, Level A, High Beginning ESL; Reading, Level B, Low Intermediate ESL

14 1. Level B, 2. Form 083R

15 1. Form 083R, 2. Raw Score 13

16 Pretest Scale Score 203

17 NAT Level B, Form 84R

18 Form number 084R, 90 Hours of Instruction, Raw Score 17 

19 1. Scale Score 209

21 1. Post-test Scale Score 209 – Pretest Scale Score 203 = Learning Gains of 6 points
2. Level B, Low Intermediate ELL; 3. [Answers vary]

24 1. Math GOALS Appraisal Scale Score 212, 2. Reading GOALS Appraisal Scale Score 226

25 Math, Level B, Intermediate Basic Skills
Reading, Level C, Advanced Basic Skills

26 1. Level C, 2. Reading GOALS NAT Form 905R 

27 1. Reading Form 905R, 2. Raw Score 23

28 1. Scale Score 224, 2. NRS Level 3, 3. NAT Form 906R (CASAS Level C)

30 1. Scale Score 232, 2. Raw Score of 34 on a final/post-test converts to 238 diamond 
score and can be reported. No further retesting is needed. [Answers vary.]

32 1. Post-test Scale Score 232 – Pretests Scale Score 224 = Learning Gains of 8 points
2. Level C, Advanced Basic Skills
3. [Answers vary]
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