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Introduction	
The CASAS Handbook for ABE Teachers provides new teachers with the instructions and guidelines they need to fulfill program, state and federal accountability requirements.  The handbook gives some basic tools to maximize instruction based on information gained through CASAS testing and demographic data collection.  It also functions as a reference guide for more experienced teachers.

**The handbook complements the CASAS Initial Training but does not replace it.  It contains much of the same information as the Initial Training, but focuses on the CASAS system from a teacher’s perspective.  It asks the teacher to reflect on and interact with how the assessment relates to their local program, class and students.  It can be used as a reinforcement of the material covered in the Initial Training, and as an ongoing reference for teachers.

As an ESL/ABE/ASE teacher, you will become familiar with a variety of procedures and terms.  After reading this manual, you should have a basic understanding of:
· The CASAS System
· CASAS Testing
· CASAS Reports
· How to determine class and student needs based on CASAS testing and reports
· Where to go for instructional resources based on identified needs

This manual is an interactive tool and a reference resource for teachers.  It will help you  become familiar with accountability procedures for your site.

Where you see the icon, take time to answer the questions.  You may need to ask for assistance from your supervisor or lead teacher in order to gather all the information.  There is an answer key at the end of this Handbook.

Where you see the  icon, follow the link to the referenced document on the CASAS website at www.casas.org.

For the New Teacher:
There is a wealth of information provided in this Handbook.  It is very important for you to understand how to use the CASAS system both for placement of students into your program, and to target instruction that will help your students meet their learning goals.  It is also important to fully understand the proper administration of CASAS as a standardized test.

For the Experienced Teacher:
Much of the information may be a review for you, but chances are that you will discover some things that you didn’t know about CASAS.  Information is provided on following the test administration process, preparing the needed reports, targeting instruction based on testing outcomes, and finding corresponding instructional materials.
OVERVIEW OF ADULT BASIC EDUCATION (ABE) IN MINNESOTA	
[image: abe]
The MISSION of Adult Basic Education in Minnesota is to provide adults with educational opportunities to acquire and improve their literacy skills necessary to become self-sufficient and to participate effectively as productive workers, family members, and citizens.

ABE Programs available:
 GED - General Educational Development Diploma.  National high school equivalency program that includes a set of 5 tests: Math, Reading, Writing, Social Studies, and Science. A free GED preparation online distance education program (called GED-i) is also available for eligible students.
 Adult Diploma - Programs for eligible adults leading to a high school diploma from a local MN school district.  
 ESL - English as a Second Language.  For learners whose native language is not English.
 Basic Skills Enhancement - For learners who need goal-specific elementary or secondary level basic skills such as work-related math, functional literacy (e.g.- banking skills), reading or writing assistance.  Generally considered "brush-up" and not leading to a diploma or GED.
 Family Literacy - Program for adults and their pre-school children.  Features instruction for adults in literacy, instruction in parenting, and educational/developmental services for kids. 
 Citizenship / Civics Education - Programs which prepare Minnesota non-citizens for US citizenship. Includes US citizenship application preparation and English language instruction.  Civics Education includes content related to general civics knowledge and full participation in US society, culture and employment.

Eligibility
To be eligible for ABE, an individual must be 17 or over, not enrolled in secondary school, and functioning below the 12th grade level in any of the basic academic areas including reading, math, writing and speaking English.
 
Outcomes
Adult Basic Education addresses a variety of learner goals.  ABE helps learners to:
· Attain employment and/or better their current employment; 
· Achieve high school equivalency (GED or Adult H.S. Diploma); 
· Attain skills necessary to enter post-secondary education and training; 
· Exit public welfare and become self-sufficient; 
· Learn to speak and write the English language; 
· Master basic academic skills to help their children succeed in school; 
· Become U.S. citizens and participate in democratic society; and 
· Gain self-esteem, personal confidence and sense of personal and civic responsibility.


For more information about Minnesota Adult Basic Education go to:  http://www.mnabe.org/ - 
Minnesota State Assessment Policy can be found by clicking on “Program Management”, then “Accountability and NRS”, and then “Minnesota ABE Assessment Policy”.
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Section 1: What Is CASAS?

CASAS – Comprehensive Adult Student Assessment Systems – is a nonprofit organization.  It provides standardized assessments and other tools needed to collect and report student instructional needs and learning progress.

With the CASAS system, agencies can establish measureable goals, document student outcomes, and report program success to students, staff, local boards, and policymakers, while meeting the requirements of the National Reporting System (NRS).

There are four key components of the CASAS system.  This teacher’s handbook will direct you through each of the components, and demonstrate how they work together.

[image: Curriculum]Curriculum components:
CASAS Competencies:  
· Skills for life and work
CASAS Content Standards
· Underlying basic skills in listening, reading and math
Both can be used for curriculum design and instruction.
	Both are aligned to CASAS test items.
[image: Assessment]
Basic Skills Assessed:
Standardized Multiple Choice (examples)
· Reading, Listening and Math
Standardized Performance-Based (examples)
· Writing, Speaking (not used in Minnesota for NRS reporting)

[image: Instruction]
Instructional Tools available:
TOPSPro Reports
· Provide diagnostic reports for teachers and learners
Quick Search
· Helps identify effective, competency-based instructional materials


[image: Accountability]Reports:
Manual Reports
· Identify target competencies, task areas, and content standards
TOPSPro Software
· Provides same as above, plus many other reports

Section 2: CASAS – A Competency-Based System 

CASAS is an assessment system that is designed to be used in a Competency-Based program of instruction.  The competency-based education cycle focuses on what students need to know to be successful and how teachers can teach them what they need to know.
1. Assess student needs – this is done both informally and formally and includes pre-testing.
2. Review test results and identify competencies and content standards to incorporate into instruction. 
3. Identify appropriate instructional materials.
4. Measure progress using post-tests.
 (
Who are your students?
What do they need to know?
)


[image: updated CBE_graphic]

 (
Pre-tests
)






 (
Quick Search Online
) (
Post-tests
)



 (
Post-tests
)


 (
Quick Search Online
)


**CASAS assessments can be used with all levels of ABE students, including ESL, Literacy and GED learners.

CASAS Assessment Tools for GED Preparation – these tests can be used to verify student level and readiness to study for the GED exam. They are not tied to specific skills assessed on the GED.
· Life Skills Math Level D Forms 37 and 38
· Life and Work Reading Forms 187 and 188


Section 3: CASAS Assessment System	

There are four steps in the assessment process. 
1. Place students into your program/pretest level using a screening instrument and an appraisal. 
2. Administer an appropriate pretest to identify student learning needs. 
3. Provide instruction based on test results and what students need to know.
4. Administer an appropriate post-test to measure student progress and document learning gains.

1.  Place:  Appraisals	
[image: ]The purpose of the Appraisal Process is to:
· Determine readiness for a program (ESL, ABE, GED) and instructional level for the student
· Identify the correct CASAS pretest level
At the time of registration, students should be given an appraisal to determine their English language skill and literacy level.  Some agencies have developed their own appraisal system.  Often, the registration process for new ESL students includes a CASAS Appraisal.
The appraisal is not a pretest, but a tool to determine the correct pretest.  The appraisal results cannot be used to determine instructional needs or for NRS reporting purposes.

2.  Diagnose:  Pretest	
[image: ]The pretest is given upon entry into the program.  “Pretest” denotes the first CASAS test administered to students after an appraisal.  The pretest measures what a student knows at the beginning of your class.  The results of the pretest help determine the learning needs of your students and help guide instruction.


3.  Instruct:  Guided by pretest results	
[image: MPj03998790000[1]]Instruction is guided by pretest results and is a time for ongoing, informal assessment.  CASAS tools for determining instructional needs include the assessment links to the CASAS competencies and content standards.  The CASAS tool that can be used to identify materials that may meet instructional needs is the CASAS Quick Search.


4.  Monitor:  Post-tests	
[image: ]The post-test measures what the student knows after completing a prescribed number of hours in your class.  The State of Minnesota recommends 40 to 60 hours between pre-test and post-test.  These test results help you monitor the progress the student is making in your class. 

[image: C:\Users\amullenmeister\Desktop\ABEIntakeProcess2009.jpg]
[image: C:\Users\amullenmeister\Desktop\ESLIntakeProcess2009.jpg]

Section 4: Appraisals, Pretests and Post-tests

Appraisals	

See each individual Appraisal Manual for specific instructions for administering the assessment.  Always follow standardized testing procedures.

Suggested Appraisals	

· Form 80 Appraisal – for use with all ABE/ESL students (Reading and Life and Work Listening)
· ECS Form 130 – use with ABE/GED students (Reading and Math)
· Life Skills Form 30 – use with ABE/ESL students (Math and Life Skills Listening)
· ESL Form 20 – use with ESL students (Reading and Life Skills Listening)

Life and Work Test Series	
[image: ]
The Life and Work Series is the newest of the series published by CASAS.  It has both a Reading and a Listening component.  The benefits and features of the series include:

· Balance of general life skill and employment-related content 
· Real-life, functional contexts relevant to adult learners 
· Updated test content and clean appearance


Form 80 Appraisal 	
· Assesses skills in the context of Life and Work
· Can be used with all learners (ABE and ESL)
· Reading – appropriate for levels A, B, C, and D
· Listening – appropriate for levels A, B, and C
· Also includes a Writing Screening and a Speaking Screening

Life and Work Reading (80 Series)	
· Appropriate for all learners – use one test series for both Adult Basic Education (ABE) and English as a Second Language (ESL)/English Language Learners (ELL) 
· Literacy –  Forms 27 and 28 
· Levels A, B, D – two forms at each level (A-81 and 82; B-83 and 84; D-187 and 188)
· One “bridge” test level – AX (bridges levels A and B) (AX-81X and 82X)
· Level C – 4 forms available
· Forms 185 and 186 focus on Life and Work
· Forms 85 and 86 focus on work only
· Tests at levels A and B focus on a story line that enhances interest and relevance
· Coded to Reading Content Standards and multiple competencies
· Compatible with all CASAS Appraisals


Life and Work Listening (980 Series)	
· Appropriate for English language learners through the Advanced level
· Level A, for Beginning English language learners – includes a test booklet with color pictures for first section of test – remaining test questions are audio only, on a CD
· Level B, for Intermediate English language learners and Level C, for advanced English language learners are all audio, on a CD
· Currently approved through February 2, 2017

What’s the difference between an Appraisal and a Pre/Post-test?	

Appraisals	

There are about 25 to 30 test items in the CASAS Appraisals (depending on which one is administered).   The items are widely distributed along the CASAS scale.  They range from very easy items to difficult items.



The primary purpose of the Appraisal is to determine the correct pretest to administer.  The Appraisal cannot be used to determine learning needs or for standardized reporting purposes.




Pre- and Post-tests	

There can be anywhere from 25 to 38 test items in the Pre/Post-tests.  These test items are clustered at a specific proficiency level, and are of the same difficulty throughout the test.

Level B


	200	220


 Registration, Intake and Placement At My Site	
Answer the following questions about your site:

1. Where do students go to register at your site?
2. When can they register?
3. What forms must be filled out at registration?
4. What type of appraisal is given?
5. Who gives the appraisal?
6. Which pretests are given (listening, reading, math, writing)?
7. Who determines class placement for students?
8. How is class placement determined?
9. What other student orientation procedures do you follow?
10. What goal-setting activities are conducted in your program?
Section 5: Administration of a Standardized Assessment

 (
Anyone who administers CASAS tests must be trained by a State-Certified CASAS trainer or by a staff person who has been certified by CASAS.
)


How Do I Administer CASAS Tests?  Follow these guidelines:	

Follow Standardized Testing procedures	
· Assist students with demographics only.
· Do not review test questions before beginning the test session.
· Students may not use dictionaries or calculators.
· Teachers may not read questions to the students.
· Do not allow breaks in the middle of testing sessions.
· Do not review correct test answers with examinees.
 (
 
See the “Guidelines for Providing Accommodations for CASAS Assessment for Learners with Disabilities” at 
http://www.casas.org
  and follow the path [Training and Support >> Testing Guidelines>>Accommodations Guidelines] for a list of approved accommodations and alternate test forms available.  Guidelines may also be found in your Test Administration Manual.
**Also check the MN Disabilities website at 
http
:/
/
mn.abedisabilities.org/resources/by-topic/testing-casas
 
  to learn more about specific accommodations that may be used without decreasing the test validity.
  
)





Needed for Testing Day:	
· Test Administration Manual
· Test booklets (Number your booklets for tracking and security purposes)
· Answer sheets and #2 pencils
· A reliable CD or cassette player and the test CD or tape for listening tests

Getting Started	
· Provide a quiet testing room
· Space students apart
· Maximum of 25 learners per proctor
· Explain purpose for testing 
· Ease student anxiety
· Pass out pencils, answer sheets, and scratch paper
· Assist in completing the demographic portion of the answer sheet
· Demonstrate how to mark answer sheets

Give the Test	
· Pass out test booklets
· Read the test directions and review practice items
· Encourage test-takers to review their own answers
· Write start and end times on the board
· Monitor test-takers

Test Timing Guidelines	
· Appraisals – check the appropriate administration manual for the suggested times allotted for each section of the appraisal.
· Pre- and post-tests – allow about an hour.
· These tests are not strictly timed.  See the Test Administration Manual for more information.
· Allow the same amount of time for pre- and post-tests.
· Students who are not able to complete the test within the hour can be give a few (no more than 3) extra minutes to complete the question they are working on.
· Students are not allowed to “finish” the test at another time.
· Listening Tests 
· Timing is determined by the tape or CD used for the test.
· Do not stop the tape or CD once the test begins.

If students are having a great deal of difficulty with the test items, and obviously cannot complete them, they may be dismissed.  Score the test and determine if the student received an accurate score or if they need to be retested at a lower level.

 (
Test Security is vital.  
All CASAS test materials including test booklets and answer sheets (which contain marks or responses) must be stored in a locked file cabinet.  After administering assessments, teachers must return all materials immediately to the storage place.  
Duplication of any part of CASAS tests is prohibited.
)








 Standardized Testing Procedures At My Site	

Answer the following questions about your site:

1. What standardized testing procedures are used at my site?
2. What procedures are followed for students requesting accommodations?
3. Where are the Test Administration Manuals, tests and other testing materials stored?
4. Who administers the pre-tests and the post-tests?
5. Who is responsible for scoring the tests?

 Scoring the Assessment	

[image: 80LRkey-scale.jpg]
1. Find the correct answer key. There is a separate key and Score Conversion Chart for each form.
2. Circle or mark the correct answers.
3. Count the correct answers.
4. The number correct is the raw score.
5. Convert the raw score to the scale score using the Scale Score Conversion Chart.

 (
The 
raw score
 is the number correct on the test.  The raw score is not the score you will use.  Your will use a 
scale score
.  All CASAS test results are reported as scale scores, and all CASAS reports refer to scale scores, not raw scores.
Convert the raw score to the scale score using the 
Score Conversion Chart
 for the test that was administered.  For example, if 
Maria Gonzalez has a CASAS Appraisal 
raw score of 10
, then her 
scale score is 207
.
)












There are different Score Conversion Charts for each test .  The test administration manuals contain the raw to scale score conversion charts for each test.  Use the Score Conversion Chart for the test you are using!


 
Why Use Scale Scores?	
· Common scale across tests
· Place students
· Describe level ranges
· Interpret test scores
· Measure learning gains
· More meaningful than grade levels
· More appropriate for adults
· Increasingly understood (SAT, GED)

Pretests:  How do you know which pretest to give?	

Each Test Administration Manual includes a Suggested Next Test (SNT) chart for the tests included in that manual.  Use the CASAS Appraisal score to determine the pretest level.  The SNT charts provide information about which test form to give next.  Always make sure to use the correct SNT for the test that you have administered. 
 (
A complete set of Suggested Next Test Charts for all assessments can be found at: 
http://www.casas.org/
  Follow the path [Training and Support>>Testing Guidelines>> Suggested Next Test Charts].
)





CASAS is switching to “Next Assigned Test” charts, so new Test Administration Manuals will include these. They work similarly to the SNT charts. They can be downloaded at http://www.casas.org/ - follow the path [Training and Support>>Testing Guidelines>>Next Assigned Test Charts]. 

Select a Pretest Level based on an Appraisal Score	

From the appraisal score, find the suggested next test level to administer in a CASAS testing progression.  The chart below indicates which test level to give your student.

Form 80 Appraisal Suggested Next Test Charts
[image: SNT-80Appraisal2008.jpg]

 (
Our student, Maria Gonzalez, had a score of 207 on her reading appraisal.  Her pretest level is Level B.
)
 Activity:  Using Suggested Next Test Charts to Determine Pretest Level	

[image: ECS Appraisal SNT][image: ECS Appraisal SNT.jpg][image: SNT-ESLAppr20]Listening	Math	Reading





















 (
Juan takes a reading Appraisal and scores 228.
Which reading pretest level should he take? __________
Mary takes a math Appraisal and scores 206.
Which math pretest level should she take?  ___________
Tun
 takes a listening Appraisal and scores 196.
Which listening pretest level should he take?  _________ 
)
Selecting the Appropriate Test Form Number		

Once you have determined the appropriate level for the pre-test, refer to the CASAS Test Forms Chart, also found in the Test Administration Manual, to identify the appropriate test form number.  Select a pre-test based on the series that you are using.


	Reading

	Level
	Life & Work

	Beg. Literacy
	27R, 28R

	A
	81R, 82R

	AX
	81X. 82X

	B
	83R, 84R

	C
	85R, 86R, 185R, 186R

	D
	187R, 188R




Test Forms Chart – Life and Work Series

	Level
	Reading (L & W)

	Literacy
	27R, 28R

	 (
Maria Gonzalez should take an 83R or an 84R for her pretest.
)A
	81R, 82R

	AX
	81RX, 82RX

	B
	83R, 84R

	C
	85R, 86R, 185R, 186R

	D
	187R, 188R




The different numbered tests at each level are equivalent forms.  Generally, the odd number is given as a pretest and the even number as a post-test.  However, either test could be used as a pretest.  The important thing to remember is that the post-test must be a different numbered test from the pretest.
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]
 Activity:  Select A Pretest Based on Level	

	Reading

	Level
	Life & Work

	 Beg. Literacy
	27R, 28R

	A
	81R, 82R

	AX
	81X. 82X

	B
	83R, 84R

	C
	85R, 86R, 185R, 186R

	D
	187R, 188R


	Listening

	Level
	Life & Work

	A
	981L,
982L

	B
	983L,
984L

	C
	985L,
986L

















	Math

	Level
	Life Skills
	Life & Work

	A
	31M,
32M
	In develop-ment

	B
	33M,
34M
	

	C
	35M,
36M
	

	D
	37M,
38M
	



















 (
Remember 
that 
Juan took a reading Appraisal and scored 228 He can take a C level pretest. 
Which Life & Work reading pretest form could he take? __________
Mary took a math Appraisal and scored 206. She can take a B level pretest.
Which Life Skills math pre-test form could she take? ________
Tun
 took a listening Appraisal and scored 196.  He can take either A or B level pretest
Which Life & Work listening pretest could he take?  __________ 
What factors could influence the level (i.e. B or A) 
Tun
 should take for a pre-test?
 
)




The CASAS Scale in Relationship to NRS Educational Functioning Levels - Reading	

Results from CASAS tests are translated from a raw score (the number correct) to a scale score, and relate to a unique numerical scale showing level of proficiency.  Below are two charts showing the Educational Functioning Levels (EFL) for ESL and for ABE/ASE.  Included on the charts are the levels along with their associated CASAS levels and score ranges.

CASAS Relationship to NRS Educational Functioning Levels for ESL
	 Educational Functioning Levels
	CASAS Level
	Reading 
Scale Score Ranges
	Listening 
Scale Score Ranges

	1
	Beginning ESL Literacy
	A
	180 and below
	162 – 180

	2
	Low Beginning ESL
	A
	181 – 190
	181 – 189

	3
	High Beginning ESL
	A
	191 – 200
	190 – 199

	4
	Low Intermediate ESL
	B
	201 – 210
	200 – 209

	5
	High Intermediate ESL
	B
	211 – 220
	210 – 218

	6
	Low Advanced ESL
	C
	221 – 235
	219 – 227



CASAS Relationship to NRS Educational Functioning Levels for ABE
	 Educational Functioning Levels
	CASAS Level
	Reading 
Scale Score Ranges
	Math 
Scale Score Ranges

	1
	Beginning ABE Literacy
	A
	200 and below
	200 and below

	2
	Beginning Basic Education
	B
	201 – 210
	201 – 210

	3
	Low Intermediate Basic Ed
	B
	211 – 220
	211 – 220

	4
	High Intermediate Basic Ed
	C
	221 – 235
	221 – 235

	5
	Low Adult Secondary
	D
	236 – 245
	236 – 245

	6
	High Adult Secondary
	E
	246 and above
	246 and above



On the following page, you can find information about what the Educational Functional Levels mean at each level, as well as where to locate complete information on the Skill Level Descriptors on the CASAS website.
The CASAS Scale and Skill Level Descriptors	

Each proficiency level defined by the CASAS scale score range corresponds to descriptors of performance in terms of employment and adult life skills.  The Skill Level Descriptors describe in positive terms what a person is able to do or learn within a range of the scale scores.

Keep in mind that the descriptors only apply to the type of test given.  For example, if a student took a reading test, only the reading descriptors at that determined level are applicable to that student.  Do not assume that the listening, speaking, or writing skills are at the same level.

[image: ]


 

 (
 
CASAS Website:  You can download copies of the Skill Level Descriptors for both ABE and ESL at 
www.casas.org
 .  Follow the 
path  [
Product Overviews >>Curriculum Management & Instruction>> CASAS Scale, Skill Levels, and Descriptors].
)









Scores Outside the Accuracy Range	

In spite of your best efforts of appraising students’ skills, occasionally students will not perform on their tests as anticipated.  Sometimes, students may score lower than expected and not obtain a valid score.

There are a few things that can happen:  the student may have guessed on the appraisal, received “help,” or was ill that day.  There are also some other reasons for poor performance.  For example, the student skipped a line on the answer sheet and marked the rest of the answers on the wrong line.  Sometimes, you have to retest the student.

 (
Conservative Estimate Scores
Scores above the accurate score range
If a pretest, student should be retested with next higher level
If a posttest, RECORD HIGHEST ACCURATE SCORE (In this example, you would record 245.)
)[image: 130Rscale_readingtop][image: 130scale_reading_bottom]

 (
Inaccurate Scores
Scores below the accurate range are provided only for the appraisal
Use with caution
The student should be 
retested
 with a lower level test for a more accurate pretest score
)
















Post-tests	

The Post-test results show the progress the student is making in your class and are an excellent way to monitor progress.  

Post-tests can be given multiple times throughout the year.  However, be careful about under- or over-testing.  Research shows that students show learning gains after completing  70 to 100 hours of class time.  However, based on the typical number of hours that students remain in programs, Minnesota recommends that programs post-test their students after completing 40 to 60 hours of instruction. State policy says that no student should be post-tested before they have attended 40 hours.

The Post-test must be a different form number than the Pre-test.  Additionally, it must be in the same modality (i.e. – pre-test in Listening must be compared to a post-test in Listening; pre-test in Reading must be compared to a post-test in Reading).

Students can continue to pre-test and post-test within a test level until they score high enough to move to the next test level.  For example, a student can continue taking tests within Level A, moving from 81R to 82R and back to 81R, if necessary.  However, at least 40 to 60 hours of instruction should take place between test administrations.  Use the Suggested Next Test Charts to determine the appropriate post-test to be administered.

Section 6: Competencies, Task Areas, and Content Standards

Competencies, Task Areas, and Content Standards create the foundation for the CASAS curriculum.  Separately, they provide life skills contexts, a variety of visual prompts, and the underlying basic literacy skills that together work as the ladder to successful attainment of the curriculum objectives.

What are Competencies?	
A competency is a measurable learning objective written in a functional life skills context.  CASAS Competencies specifically address essential skills for life and work.  CASAS tests are aligned to these competencies.
[image: 2008 Comp Cover]
There are nine CASAS Competency Content Areas: 
0. Basic Communication
1. Consumer Economics
2. Community Resources
3. Health
4. Employment
5. Government and Law
6. Math
7. Learning and Thinking Skills
8. Independent

 (
Content Area
)Under each of the nine Content Areas are Competency Areas.  And finally, more specific Competency Statements give the clear, measurable objective for students to achieve.
 (
Competency
Statements – (objective)
)
3.	Health 
3.4	Understand basic safety measures and health risks 
 (
Competency
Area
)3.4.1. Interpret product label directions and safety warnings
3.4.2. Identify safety measures that can prevent accidents and injuries 


CASAS Competencies serve as both a reference for program instructional content and as a link to CASAS assessments by providing a numbering system that links reports and curriculum.  Agencies are encouraged to align curriculum to the CASAS competencies so that agencies can identify strengths and weaknesses in their curriculum.  The competencies can be used to measure English and Life Skills proficiency across a broad range of levels so programs can teach and measure competency attainment from beginning literacy through high school completion.

CASAS website:  For more information and to print copies of the competencies: http://www.casas.org/ .  Follow the path [Product Overviews>>Curriculum Management & Instruction>>CASAS Competencies].

 ACTIVITY:  Name That Competency	

Read the scenarios below, research the CASAS Competencies, and choose the correct competency.

[image: baby.jpg]1. Maria just had a baby.  In the hospital, she received some information about how to make her home safe for her new baby, such as covering outlets, tying up mini-blind cords, installing baby gates, etc.
Maria read the information and talked to her husband about taking these and other "baby proofing" steps.
What competency is this?
3.1.2          4.3.1           3.4.2          5.7.4

[image: write_memo_sm.jpg]2. Your boss asked you to write a memo about the new procedure for switching schedules.
You've never written a memo before.  Gulp!
What competency is required to write the memo?
 4.6.2          7.1.3          6.1.1          0.1.4

[image: parcel.jpg]3. Mr. Kim sent a package to his mother in Seattle.  She never received the package.
Mr. Kim needs to go to the post office and find out what happened.
What competency will he need to use?
3.5.2          2.4.5          4.1.6          5.2.4
[image: vacuum.jpg]
4. Hannah saw an ad in the newspaper for a clearance sale on vacuum cleaners.  She wants to figure out how much she will save.
The ad said, "20% off the already discounted price of $148.57!"
What competency is this?
1.2.3          4.5.2          0.2.2          3.3.1

[image: watch.jpg]5. Mohamed has a new wrist watch.  While standing in line at the supermarket, someone asks him the time.
What competency is required here?
5.1.3          1.6.1          4.4.4          2.3.1
[image: Stressed.jpg]
6. A spouse may retire, grown children may move home, the house may have termites,  a family member changed jobs, and taxes have gone up.  You are under stress!
What competency is required here?
3.2.1          2.6.4          4.6.2          7.5.4

CASAS Across the Levels	

Here are examples of test items (or questions) at three different levels along the CASAS scale, all relating to the same competency.  Each test question has a display (a picture or a cue) which the student reads, and then a question with four multiple choice answers to select from.

Competency 2.1.7:  Take or interpret telephone messages
[image: 3 items]
A Level:  The student reads a simple note, and selects the answer A, B, C, or D to a simple question:  “Who is coming?”  This question is at a reading level of 185 on the CASAS scale.

B Level:  The student reads the message and selects the answer to “When does the caller want to meet?”  This type of question is at a reading level of 205 on the CASAS scale.

C Level:  The question may require some critical thinking.  “What should be done with this message?” is a question that is at a reading level of 220 on the CASAS scale.


 (
No entity (individual, school, program or business enterprise) may use or copy displays, questions, or answers that appear on any CASAS test to create materials to teach or to prepare students to answer CASAS test items.
)




What are Task Areas?	
Task Areas are the written or graphic prompts in CASAS tests.  These Task Areas are vital to student instuction, as students must not only be able to read a sentence, but must be able to understand the sentence in the context of an advertisement, newspaper article, utility bill, or recipe.  Teachers need to be familiar with the Task Areas so that they can target instruction for students to learn and practice a competency or content standard within these Task Areas.

Note that each Task Area is numbered.  This number shows as the fourth digit of the CASAS coding system, seen on many reports you will use to plan instruction.  There are different task areas for reading and listening.

Reading Task Areas
1. Forms
2. Charts, maps, consumer billings, matrices, graphs, or tables
3. Stories, articles, paragraphs, sentences, directions, or pictures
4. Signs, price tags, ads, or product labels
5. Measurement scales and diagrams


Listening Task Areas
1. Picture prompt
2. Comprehension question
3. Predict next line of dialogue
4. Identify true statement based on prompt

 Activity: Identify the Task Area	
Identify the task area for these five questions from the Life & Work Level B Reading Sample Test Items.

	Level B Reading Sample Test Items
	Task

	1.  Notice to workers
	

	2.  Phone list
	

	3.  Phone memo
	

	4.  Vocational Class notice
	

	5.  What does she like?
	





What are Content Standards?	
Content Standards are the underlying basic skills of the CASAS Competencies.  Teaching Content Standards in recommended order (e.g., reading numbers, then reading clock times) provides students with the literacy skill foundation they need to be successful in mastering the competencies.

CASAS Content Standards are categorized by a letter and numbering system.  The letter designates the skill area.  For ESL, there are Content Standards for reading and listening skills.  Content Standards for math, writing and speaking are in development. 

Reading Content Standards Categories
R1  Beginning literacy/phonics
R2  Vocabulary
R3  General reading comprehension
R4  Text in format
R5  Reference materials
R6  Reading strategies
R7  Reading and thinking skills
R8  Academic-oriented skills

Listening Content Standards Categories
L1  Phonology
L2  Vocabulary
L3  Grammar
L4  General Discourse
L5  Informational Discourse
L6  Strategies and Critical Thinking

Within each Content Standard Category there are a number of content standards listed in order of increasing difficulty.

R4  Text in format
	R4.1  Read numbers
	R4.2  Read clock times
	R4.3  Read dates
	R4.4  Read money amounts
	R4.5  Read simple handwriting
	R4.6  Interpret simple forms (e.g. sign-in sheet, class registration)

CASAS website:  For more information and to print copies of the content standards:  go to http://www.casas.org/ .  Follow the path [Product Overviews>>Curriculum Management & Instruction >>CASAS Basic Skills Content Standards].

 Activity:  Mapping Content Standards	
(Sample:  Chart found on the back of an over-the-counter medicine box)	
	Directions
	Adults and children 12 years and older
	Take two tablets every 4 to 6 hours
Not more than 12 tablets in 24 hours

	Children 6 years to under 12 years
	Take one tablets every 4 to 6 hours
Not more than 6 tablets in 24 hours

	Children under 6 years
	Ask a doctor




 (
R 5.3
Locate info in groups or categories
) (
R 4.8
Read a chart
)



 (
3.4.1
Interpret product label directions and safety warnings
)



 (
R 6.3 
Scan complex text to find specific info
)
 (
R 2.6
Interpret abbreviations
 in specialized contexts
)




 (
R 3.4
Read and understand moderately complex text
)








What specific activities could you use in teaching the competency 3.4.1 that would address the content standards listed?
		
		
		
		

Section 7:  Using Test Results

Once all the students in class have taken the pretest, you can chart the results on a form found in the back of your Test Administration Manual.

1. Chart the test results on a copy of the Class Profile By Competency form found in the back of your Test Administration Manual.  Make sure you use the Class Profile that matches the assessment you administered.
2. Evaluate the chart to determine which CASAS competencies need to be addressed.
3. If you have given more than one test form/level in your class, compare the results across tests to see if there are similar competencies that need to be addressed.
4. Choose the competency(ies) that you are going to teach.

[image: ]

In the above example, the items that students answered correctly are marked with a (+).  The boxes that are left open indicate items missed by students.

ACTIVITY –  Which items need to be addressed with instruction in the classroom?
			
			
			

Section 8:  Instructional Materials and Resources

CASAS Test Preparation – Instructional Strategies	

CASAS encourages the use of the Competencies, Content Standards, QuickSearch , and other materials to link assessment, curriculum, and instruction and prepare students for post-testing. 

[image: MCBS01886_0000[1]]
Appropriate Test Preparation Guidelines:
· Use diagnostic information from test results to “teach to:”
· CASAS Competencies
· Content Standards
· Task Areas
· Use other CASAS support materials to link assessment, curriculum, and instruction (i.e. CASAS QuickSearch).
· Use CASAS Sample Test Items to teach skills necessary to achieve success in answering CASAS test questions.
· Use CASAS answer sheets (or your own agency-generated answer sheets) to practice test taking skills.

[image: MCj04325380000[1]]
Inappropriate Strategies:
· Teaching to a specific test item
· Teaching specific vocabulary in a test item
· Limiting curriculum to what the test covers


How do I find appropriate instructional materials to teach the competencies?	

1. The “Scope and Sequence” section in your textbook can help you identify which CASAS competencies are being addressed in each lesson.  Competencies are taught in conjunction with grammar, vocabulary, listening, and critical thinking activities.

2. CASAS offers QuickSearch Online as a helpful instructional resource that assists teachers in selecting appropriate instructional materials to meet the needs of their students.  QuickSearch Online, a user-friendly database includes more than 2,300 print, audio, visual and computer-based instructional materials that are commercially available.
 (
 
CASAS website:  To access 
QuickSearch
, go to 
www.casas.org
 and follow the path [Product Overviews>>Curriculum Management & Instruction >> 
QuickSearch
 
Online ]
.  Scroll down to the middle of the page where is says “Log on and access 
QuickSearch
 Online now!”  You will need to register, but only need to fill in the items with an (*).  Once you have registered, you will need to go back and click on “Log on. . .” again.
)






With your class or student test results, you can search for materials to address specific competencies and match curriculum by:
· Title of instructional materials
· Competency number
· Program, Level, and Skill (reading, writing, listening or speaking)
· Publisher
· CASAS Test (both level and series)

3. Sample Test Items are available to help in the following ways:
· To familiarize students and teachers with the CASAS test format
· Allow students to practice test taking skills and ease test-taking anxiety
· Allow students to practice marking the answer sheet

There are Sample Test Items available for Levels A, B, and C in the Life and Work Reading Series, the Life and Work Listening Series, and the Life Skills Listening Series.  There are 5 to 6 items for each of the three skill levels.  Remember, these Sample Test Items are not a predictor of performance.

 (
 
Download the 
Sample Test Items
 from the CASAS website at 
www.casas.org
  and follow the path [Product Overviews >> Curriculum Management & Instruction >> Sample Test Items for Classroom Use].
)



Web Resources Linked to Competencies	
For Teacher Use:
· Minnesota ABE Assessment Training 
http://www.mnabeassessment.com/  (Click on CASAS tab)
 This page of the Minnesota ABE Assessment Training website includes links to lessons on the web that are linked to specific CASAS competencies.
· Reading for Life
http://www.mnliteracy.org/tools/reading-for-life
The two-volume collection of worksheets and activities published by the Minnesota Department of Education and designed to enhance the teaching of life and work skills to adult ESL and ABE learners is now available online.  Lesson plans designed to accompany the lessons are being created. 
· The Minnesota Literacy Council
http://www.mnliteracy.org/tools/curriculum-lesson-plans  
The Minnesota Literacy Council has links to a variety of online curriculum and lesson plans that can be used to enhance classroom instruction.
· OTAN
http://www.otan.dni.us/ 
 This website includes links to lessons.  Click on Teaching Tools and Resources >> By Program Type >> ESL/Citizenship/EL Civics. You will need to register, but it is free.
For Student Use:
· Minneapolis Online Activity List
http://abe.mpls.k12.mn.us/goto.html?source=abeweb.mpls.k12.mn.us/
This list includes ELL and GED activities that can be found on the internet. The activities are arranged according to their CASAS levels and competencies. 
· Reading Skills for Today’s Adults 
http://resources.marshalladulteducation.org/reading_skills_home.html
These materials are designed to aid in building learners' fluency and comprehension skills.  The materials correspond to CASAS 200 - 235.  This project helps adults become better readers and more informed consumers, parents, employees, citizens and community members. 
· GCFLearnFree.org 
http://www.gcflearnfree.org 
Click on the “Everyday Life Project.”  Your students can sign up to access this interactive website that is linked to various CASAS competencies . 
· Marshall Adult Education – Student Lessons
http://resources.marshalladulteducation.org/student_lessons1.html
[bookmark: _GoBack]These online practice exercises for students are organized into the CASAS competency content areas.
· English On-the-Web (links to sites on the internet where students can study/practice English)
http://www.english-on-the-web.yolasite.com


Section 9:  CASAS eTests

CASAS eTests, or electronic tests, are available from CASAS for your agency.  CASAS eTests eliminate the need for test booklets or answer sheets by having students test on the computer. 

Benefits of CASAS eTests
· No need for test booklets or answer sheets or #2 pencils
· Contains a quick locator to seamlessly move a student into the correct pretest
· Provides immediate results
· Selects next test automatically
· Includes practice test items
· Given individually or to a group
· Installs on a standalone computer or a network
· Retains demographic data across all tests


Section 10:  Adult Transitions Curriculum for Low-Level Literacy Learners
	

Ten theme-based modules for learning progression. Developed using universal design.
· CASAS Competencies and Content Standards linked with informal assessment and CASAS standardized assessment.
· Universally designed strategies with alternate formats, metacognitive and self-determination skills, and community transition activities.
· Use with pre-beginning and beginning readers
· Including those with intellectual disabilities, in programs for Adult Basic Education, Special Education & Rehabilitation, and Workforce Learning.

Unlimited access to curriculum units at http://www.casas.org – Follow the path Product Overviews  >> Curriculum Management & Instruction  >> Curriculum Modules (Low Level Literacy)




ANSWER KEY
p. 13 
Activity:  Using Suggested Next Test Charts to Determine Pretest Level
Juan should take a Level C reading pretest
Mary should take a Level B math pretest
Tun should take a Level B or A listening pretest

p. 15
Activity:  Select A Pretest Based on Level
Juan could take an 85R, 86R, 185R, or 186R
Mary could take a 33M or 34M
Tun could take an 981L, 982L, 983L, or 984L
Time in U.S., education in home country, first language literacy

p. 20
Activity: Name That Competency
1. 3.4.2
2. 4.6.2
3. 2.4.5
4. 1.2.3
5. 2.3.1
6. 7.5.4

p.22
Activity: Identify the Task Area
1. 4 (Signs, price tags, ads, or product labels)
2.   2 (Charts, maps, consumer billings, matrices, graphs, or tables)
3.   1 (Forms)
4.   3 (Stories, articles, paragraphs, sentences, directions or pictures)
5.   3 (Stories, articles, paragraphs, sentences, directions or pictures)

p. 25
Using Test Results
#7   Narrative [1.4.7, 7.3.1, 7.2.1] (only 4 students answered correctly)
#8   Narrative [1.4.7, 7.2.1] (only 3 students answered correctly)
#9   Narrative [1.4.6, 7.2.1] (only 4 students answered correctly)
#15  Narrative [0.2.4, 7.2.1] (only 4 students answered corrrectly)



CONTACT CASAS

Mail:
CASAS
5151 Murphy Canyon Rd.
Suite 220
San Diego, CA 92123-4339 

Web Site: www.casas.org 

Telephone: 
858-292-2900 or 
1-800-255-1036 

Fax: 858-292-2910

E-Mail: 
· General questions:  casas@casas.org 
· CASAS Web site:  webmaster@casas.org    
· TOPSpro software:  topspro@casas.org 
· CASAS trainings:  training@casas.org 
· For questions concerning CASAS eTests  or other CASAS software products:  techsupport@casas.org 
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CASAS ESL Intake Process

Guidelines for determining level placement

Assess student’s basic English language proficiency
V' observe how well the student communicates and fills out forms
v consider number of years of formal schooling and other information on demographic
1 records
v administer CASAS oral screening or other oral assessment
administer CASAS writing screening or other writing assessment
V' consider other factors affecting level placement

<

.. then evaluate information and determine next step

Scores on CASAS Oral Screening and Writing Screening or other factors
Oral Screening Writing Screening Other Factors

< 01 poor

< 12 good

6 ormore 01 poor

6 ormore 12 good

Skip the locator or appraisal and administer the five practice items from
Beginning Literacy Reading, Form 27, one-on-one.

Results Test form to administer
> some difficulty > Administer Form 27 as pretest
> Itfleornodifficulty > Administer Level A reading and

listening forms as pretests

Administer the locator or appraisal
for reading and listening &
> Locator + pretest, or
> Appraisal + pretest, or
> Appraisal (alone)

Place student in an instructional level according to the lower of two pretest scores
3 +The pretest score serves as the nital point of comparison for progress testing.
+ The appraisal score (lone) provides accurate placement information.
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(CASAS ABE Intake Process

Gui

elines for determ

Assess student's basic English language prof

+ abserve how well the student can fill out forms and perform other writing fasks

v consider number of years of formal schooling and other information on demagraphic

records
+ administer CASAS writing screening or other writing assessment
+/ consider other factors affecting level placement

.. then evaluate information and determine next step

Student has difficulty writing name and address and in completing writing
Sample, or has ather significant limitations

Student writes name and address, and produces basic writing sample

ster the five practice items from

oA Skipthe locator or appraisal and adimi
Beginning Literacy Reading, Form 27, one-on-one.

Results Test form to administer
> some difficulty > Administer Form 27 as pretest
S lttleornodifficulty 3 Administer Level A reading and math

forms as pretests

Administer the locator or appraisal
for reading and math:

> Locator + pretest, or

> Appraisal + pretest, ox

> Appraisal (alone)

2B

Place student in an instructional level according fo fhe lowwer of fwo prefest scores.
 The pretest score serves as the initial point of comparisan for progress testing.
+ The appraisal score (alone) provides accuate placement information.
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LISTENING TEST

CASAS Appraisal

Form 80

Answer Key

P NOO RN =

READING TEST

Form 80 R
Score
Conversion Chart

Raw Scale

Score Score
B 1 171*
A 2 180*
D 3 185*
C 4 189
B 5 193
B 6 196
Cc & 199
C 8 201
C 9 204
A 10 207
C 11 209
C 12 212
D 13 214
C 14 216
B 15 219
C 16 222
D 17 224
C 18 227
B 19 230
B 20 234
A 21 237
B 22 240+
B 23 2424
D 24 2444
C 25 246+

Form 80 L
Score
Conversion Chart

Raw Scale

Score Score
Cc 1 171*
B 2 179*
A 3 184*
B 4 188
A 5 191
o] 6 193
B 7 196
Cc 8 198
B 9 200
A 10 202
B 11 204
A 12 206
Cc 13 208
Cc 14 210
A 15 212
B 16 214
B 17 216
A 18 218
B 19 220
A 20 223
B 21 225
B 22 229
(o] 23 233
Cc 24 235¢
A 25 237+
B 26 239+

Scores marked * have higher standard errors of measurement and should be used with caution.
Scores marked ¢ are conservative estimates and should be used with caution. To interpret scores
see Test Administration Manual.

© 2008 CASAS
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SUGGESTED NEXT TEST

From the appraisal test score, find the suggested next test level to administer in a CASAS testing
progression. Then refer to the CASAS Test Forms chart below to identify appropriate test form numbers.

LISTENING

Form 80L

Score

Next Test
Level

171

179

184

188

191

193

196

198

200

202

204

206

208

210

o|w|m|o|mw|m|S ||| |>|>|>

212

CorB

214

CorB

216

218

220

223

225

229

233

235

237

239

[ellellelie][e][e][e][e][e][e]

CASAS Appraisal Form 80

READING
Form 80R
Sehte Next Test

Level
171 A
180 A
185 A
189 A
193 AXorA
196 B or AX
199 B or AX
201 B or AX
204 B or AX
207 B
209 B
212 CorB
214 CorB
216 CorB
219 CorB
222 c
224 C
227 C
230 DorC
234 DorC
237 D
240 D
242 D
244 D
246 D

CASAS Test Forms by Level

LISTENING READING
Level Life &_Work Life S_kills ; Level Life &_Work Life S_kills ECS Series Citize[]ship
Series Series Series Series Series Series
A 81L, 82L 51L, 52L | 51L, 52L Beg. Lit. 27R, 28R 27R, 28R 27R, 28R 27R, 28R
B 83L, 84L 53L, 54L | 63L, 64L A 81R, 82R 31R, 32R 1R, 12R 951R, 952R
C 85L, 86L 55L, 56L | 65L, 66L AX 81RX, 82RX 32RX 951RX, 952RX
13R, 14R,
B 83R, 84R 33R, 34R 114R
BX 34RX
185R, 186R;
: . 15R, 16R,
C 85R, 86R 35R, 36R 116R
D T87R,188R | a7r 38R | 17R, 18R

Xlevel tests are a bridge to the next level
*Use either Forms 85 and 86 or Forms 185 and 186 as pre- and post-test pairs.

© 2008 CASAS
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210

High Intermediate ESL

Listening/Speaking: Can satisfy basic survival needs and limited social deman ds; can follow
oral directions in familiar contexts. Has limited ability to understand on the telephone.
Understands learned phrases easily and new phrases containing familiar vocabulary.
ReadingMriting: Can read and interpret simplified and some authentic materials on familiar
subjects. Can write messages or notes related to basic needs. Can fill out basic medical forms
and job applications. Employability: Can handle jobs andfor training thatinvolve following basic
oral andwritten instructions and diagrams if they can be clarified orally. (SPL 5)

205 —

LowIntermediate ESL

Listening/Speaking: Can satisfy basic survival needs and very routine social demands. Understands
simple leam ed phrases easily and some new simple phrases containing familiar vocabulary, spoken
slowly andwith frequent repetition . Readin gMWriting Can read and interpret simple material on
familiar topics. Able to read and interpret simple directions, schedules, signs, maps, and menus
Can fill outforms requiring basic personal information and write short, simple notes and messages
based on familiar situations. Employability: Can handle entry-level jobs thatinvolve some simple
oral andwritten communication butin which tasks can also be demonstrated an dfor clarified orally.

Excerpt from the Skill Level Descriptors for ESL
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ALt B Level C Level
PG When does the caller What should be done with this message?
Who is coming?
want to meet? A. Paula should give it to Mr. Harper.
A today e
B. Sara A. at8:20 B. Mr. Harper should give it to Lisa.
C.Dan B.on3/15 C. Lisa should give it to Mr. Harper.
D. Amy C. on Monday D. Paula should give it to Lisa.
D. downtown
'WHILE YOU WERE OUT
8:30 Date:_3/15 Time:_8320
) To_ Lisa
_ From:_Mr. Harper
Sara . " or_Lofton College
Dan is coming o

today at 11:00.

O Telphoned (3 Retwrned your cal
Dbt O Wil agam

Amy QUrgent

Mesage__Can you meet.
him downtown on

Mon. at 1:30?

CASAS Inplementstion Training ©CASAS 2003
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